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1  Go to this URL (click on URL): http://www.ircf.org/uploadfile.php

On the main page select “Main Directory”, then slide down to “Upload Center” and select.
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2  On the Upload Center’s main page, fill out the form. Then type the Security Verification Code in the box provided to its right. 
Click Save information to continue to the upload section.
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3  Main Upload Screen Shot.
Please take a moment to read the information provided on this page before uploading submissions.
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Note. 
Windows systems: Before the Main Upload page loads, your system may need to install a small program named  ‘J2SE Runtime Environment 
Update’. The update is required for the upload functions to operate. Installation takes a few moments. Click ‘Yes’ to install. When the update is 
complete, a ‘Warning - Security’ popup will appear indicating the application’s digital signature has been verified, and asks if you want to run the 
application. Click  ‘Run”.

Mac Systems: It is not uncommon to receive a popup dialog box for the Java application when loading this page. Just select “Allow” or “OK to 
Continue”.



4  To select your upload files click the ‘Browse’ button. A file manager will appear (Mac shown). Navigate to your submission folder. 
Validate your files do not contain any illegal characters. Holding down the ‘command’ key on a Mac or ‘control’ key on a PC, select 
up to 10 files. Click the ‘Upload’ button.
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5  An upload progress meter is shown while the files upload.
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6  When the upload is complete, the filenames are listed above the ‘Browse’ button. If you have more files to upload, click 
‘Browse’ again and repeat the process selecting another 10 files. 
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7  When all the files have been uploaded, click on ‘Exit System’. Exiting prompts the system to send two emails, one confirming 
your upload is complete, and another to IRCF notifying us that the files are on the server. If you encounter problems uploading, 
please contact John at JFB@IRCF.org for assistance.
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